Taking Courses on PowerSource

Once you get your username and password (follow the link from the confirmation email to
activate your account) you will log into PowerSource

(https://powersource.pearsonschoolsystems.com). From the Home Page, choose the Training
Tab.
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From there, go half way down the page on the right hand side to Online Training - Distance
Learning Courses and click on the “Take me to the Courses” link.
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This link will take you to the list of courses available to you. Please feel free to take any of them
remembering that even though you have taken a course doesn’t mean you will have access to

the functions it teaches you. If you have any questions about them, you can always give me a
call.


https://powersource.pearsonschoolsystems.com/

The course you will need to be taking for storing grades is:

End of Term

Request @

School administrative staff responsible for the End of Term process will learn what elements to include in their End of Term
process plan, plus how to verify teacher grades, store grades, calculate honor roll, and print report cards.

Audience: Counselors, Secretaries, PowerSchool Administrators

Course Duration: Approximately 3 hours

Click on the Request link and the following page will come up:
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For a complete course description click on the course title.
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PowerSchool End of Term Pearson Inc | $.00
“ 8chool administrative staff responsible for the End of Term process will learn what elements to include in their End of Term process plan, plus how to verify teacher grades, store grades, calculate
— honor roll, and print report cards. Audience: Counselors, Secretaries, PowerSchool Administrators
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Click on the title of the course and when the next screen pops up, choose Request.

- PowerSchool End of Term

Online Class | Pearson Inc | 0 hours 0 min

School administrative staff responsible for the End of Term process will learn what elements to include in their End of
Term process plan, plus how to verify teacher grades, store grades, calculate honor roll, and print report cards.
Audience: Counselors, Secretaries, PowerSchool Administrators
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This will bring you to your Transcript page. Here all of the courses you have requested will be
listed along with the progress in each course. You are able to take courses more than once (or

just parts of them if you need a refresher).

Transcript
view: | All Training v
Title Type Due Date Status Options
M| Managing Grades and Academic Data Online Class None In Progress Launch
M| powerschool Basics Online Class MNone Completed Launch I
M| powerschool End of Term Online Class None In Progress Launch _
- \
bA ReportWorks Online Class Mone In Progress Launch

Click on Launch to begin the course and follow the directions from there.

Please email me any questions you might have.



